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Aquatic Center\Park Store Job Descriptions

Assistant Aquatic Director

The Assistant Aquatic Director shall be experienced in the general pool maintenance, and the operation of the pool chemical and filtration system and shall assist the aquatic director in these areas.  The assistant aquatic director also assists the aquatic director in maintaining the aquatic center seasonal registrations and swimming lesson registrations, and oversees the basket room clerks responsible for these tasks.  The assistant aquatic director assists the aquatic director with the operation of the park store.  In the absence of the aquatic director, the assistant aquatic director overseas the operation of the aquatic center and park store complex.  The assistant aquatic director shall hold current certifications in lifeguard training, first aid, AED, and CPR.  The Assistant Aquatics Director shall be at least 18 years old.  All eligible and qualified staff shall be scheduled to work in the Assistant Aquatics Director position on a rotating basis.
Aquatic Supervisor

The Aquatic Supervisor assists the Aquatic Director in the supervision of the life guarding staff during open swim times.  The supervisor is the head guard\walker on duty.  The supervisor’s main responsibility is to make sure the life guarding staff is enforcing the rules, regulations, and policies established by the Wisconsin Administrative Code for the Operation of Public Swimming Pool and the rules, regulations, and policies established by the City of Evansville.  The supervisor is responsible for making sure that each life guarding staff member is alert, attentive to the area of responsibility, and is enforcing the rules and regulations in a consistent, fair, and courteous manner.  The aquatic supervisor shall hold current certifications in lifeguard training, first aid, AED, and CPR.  The Aquatics Supervisor shall be at least 18 years old.  All eligible and qualified staff shall be scheduled to work in the Aquatics Supervisor position on a rotating basis.

Lifeguards

The required age for lifeguards is 16 years of age required by the State of Wisconsin.  A lifeguard must hold current certifications in lifeguard training, first aid, CPR, and AED.  Responsibilities include but not limited to the supervision of swimmers and the enforcement of the rules and regulations developed and established by the Wisconsin Administrative Code for the Operation of Public Swimming Pools and the City of Evansville.

Water Safety Instructors

The required age for Water Safety Instructors is 16 years of age.  A water safety instructor must hold a current certification in the American Red Cross Water Safety Course or complete in-house training\instruction for teaching swimming lessons according to Red Cross Standards.  Current certifications in first aid, CPR, AED and lifeguard training are required.  Responsibilities include but not limited to teaching all age level swimming courses according the standards set forth by the National American Red Cross Swimming Lesson Program and the standards established by the City of Evansville. 

Basket Room Clerk

The minimum required age for a basket room clerk is 14 years of age.  The basket room clerk must be able to perform basic swimming skills.  Responsibilities include but not limited to checking in and out the patrons using the facility, enforcement of the established supervision and age requirements to use the facility, daily admission sales, seasonal pass sales, and swimming lesson registrations.  The clerk updates and maintains the seasonal registrations and swimming lesson records in the aquatic center computer.  Answering the aquatic center phone and providing the public with accurate information about the aquatic center activities are also part of the clerk’s duties.  Willingness to complete Guard Start and\or the Lifeguard Training Course is encouraged.    

Park Store Clerk

The minimum age for a park store clerk is 14 years of age.  The park store clerk must be able to perform basic swimming skills.  Responsibilities include but not limited to serving concessions, keeping the park store clean and orderly, and carrying out all of the rules and regulations established by the Rock County Department of Health and the City of Evansville.  Willingness to complete Guard Start and\or the Lifeguard Training Course is encouraged.

Employee Certifications\Condition of Employment

Life Guards 

Employees must complete the required Life Guard Training Course prior to being permitted to life guard.

The cost of the course and time involved in completing the course is the responsibility of the employee.  As long as the employee is employed by the City of Evansville all additional required updates, training, and hours required for training, the costs of such training will be covered by the City of Evansville.

Swimming Instructors
Employees must complete the required Water Safety Training Course prior to being permitted to teach swimming lessons.  The cost of the course and time involved in completing the course is the responsibility of the employee.

As long as the employee is employed by the City of Evansville all additional required updates, training, and hours required for training, the costs of such training will be covered by the City of Evansville.

Basket Room Clerks & Park Store Clerks

Basket Room Clerks & Park Store Clerks must have basic swimming skills.  Guard Start and\or the Life Guard Training Course are not required, but employees may complete the training voluntarily.  The cost of the course and time involved in completing the course is the responsibility of the employee.  As long as the employee is employed by the City of Evansville all additional required updates, training, and hours required for training, the costs of such training will be covered by the City of Evansville.

DRAFT
Revised and approved by Finance & Labor Relations Committee 3/3/2011.

DRAFT

�





  Aquatic Excellence








