


Aquatic Center Director

Position Description

Position Summary
· Non-represented (non-union).
· Seasonal, full-time June-August, with part-time hours before and after season.
· Full-time schedule may include weekends and evenings.
· Appointed by City Administrator.
· Supervised by City Administrator and Park & Recreation Board.
The Aquatic Center Director is responsible for the overall functioning of Veterans Memorial Aquatic Center.  Responsibilities include:  Scheduling and supervision of pool and park store staff; responding to customer concerns; testing and maintenance of pool chemistry; cleaning and maintenance of pool and park store; monitoring and ordering inventory for park store; and handling bank deposits.

Required Knowledge, Skills and Abilities
· Certified Pool Operator (National Swimming Pool Foundation) or Aquatic Facility Operator (Nation Recreation and Park Association).
· Certified Lifeguard (American Red Cross).
· Certifications in First Aid, CPR, and AED (American Red Cross).
· Certified Food Service Manager (Wisconsin Department of Health Services).
· Certified Water Safety Instructor (American Red Cross).
· Ability to operate a motor vehicle and possession of a valid Wisconsin Motor Vehicle Operator’s License.
· Knowledge of Wisconsin Administrative Code for the Operation of Public Swimming Pools.
· Knowledge of aquatic safety principles and practices and lifesaving techniques.
· Knowledge of supervisory principles and practices and sound judgment and leadership skills.

· Ability to develop and maintain effective, professional relationships with staff.

· Ability to develop and maintain effective, professional relationships with customers.
· Graduation from high school or GED equivalent.
General Duties and Responsibilities

· Ensures the safety of the pool and park store is being met for staff and customers.

· Directs the operation of the pool and park store.
· Schedules, assigns, and supervises work for staff under his/her supervision.
· Trains new staff under his/her supervision.

· Reviews and processes staff timesheets.
· Performs daily maintenance and safety inspections.
· Performs daily pool chemistry tests.
· Investigates accident and incident reports.

· Assists customers and the general public with concerns pertaining to the pool and park store.
· Prepares operating budget for pool and park store and administers budget when approved by the City Council.

· Monitors and maintains inventory for park store.

· Acts as a cashier, including daily cash counts, and prepares daily deposit slips.

· Attends and reports at monthly meetings of the Park & Recreation Board during the season.

· Stays current with trends in the aquatics field.

Work Environment and Physical Demands

· Work environment is in and around water.

· Able to work consistently in heat and humidity.
· Work environment includes chemical hazards and confined spaces.

· Work environment is noisy.

· Able to perform activities such as carrying, walking, running, sitting, stooping, swimming, physically controlling another person, reaching, and standing for long periods of time.

· Able to lift up to 50 pounds on occasion.

· During a water rescue, may be required to lift in access of 100 pounds.

· Able to view objects at close and long range.

· Able to remain drug and alcohol free within the law.

The duties listed above are intended only as illustrative of the various types of work that may be performed.  The omission of specific statements of duties does not exclude them from the position if the work is similar, related, or a logical assignment to the position.

The position description for the aquatic center director does not constitute an employment agreement between the employer and employee and is subject to change by the employer as the needs of the employer and requirements of the job change. 
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