[bookmark: _GoBack]Youth Baseball Coordinator
Position Description

Non-represented (non-union)
Part-time variable hours, including evenings
Seasonal, limited term employment
Supervised and appointed by the City Administrator

$13.00/hour 

The primary duties of this position revolve around the organizing of the baseball program.  Qualified candidate will need to be able to fill teams fairly to provide opportunities for children to play baseball in a safe and friendly atmosphere.  Become the main contact for baseball concerns, inquiries and operations.  

Illustrative Examples of Duties:
1. Works with other youth sport organizations on field coordination and game scheduling.
2. Recruit coaches and have them complete the necessary forms for participating in the program.  
3. Makes the game schedules and rosters for all the teams so that it may include every child registered into the program.
4. Shall work with City staff on registration process such as attending Family Fun Night at the school for registration.  Shall not be responsible for handling money, making payments, or depositing registration funds.  
5. Contact coaches and make updates on game cancelations due to weather.
6. Works with contracted providers to schedule photo days and uniform distribution.
7. Assumes any and all duties of the Field Coordinator or Umpire when necessary.  
8. Exhibits cheerful and friendly attitude and show respect and concern for others.
9. Other similar duties as may be assigned consistent with the organization and operation of the youth baseball programs.

The position functions with a great deal of independence. As a result, strong organizational and problem solving skills, as well as the ability to demonstrate good judgment, are necessary. 

